
UBND TiNH QUANG BlNH CONG BOA xA B(n cHiJ NGHiA VItT NAM
BQL VQG PRONG NHA -KE BANG BQcl,p - T\I' do - Rauh phuc

S5: 52JQf)-VQG QuangBinh, ngiry'/6 thangrnam 2015

QUYETDlNH
V/v ban himh Quy eh~ th\fe hi~n dan ehii troDg ho~t clQng
eiia Ban qUaDIy Vtrim QuAegia Phong Nha - Ke Bang

GIAMD6cBQLVUONQu6CG~PHONGNHA-KEBANG

Can eu Quy6t dinh s6 36/2012/QD-UBND ngay 28/12/2012 eua UBND tinh
Quang Binh vS vi~e ban hanh Quy dinh ehue nang, nhi~m V\l, quySn h':IDva co eAu
t6 ehue eua Ban quan ly VuOn Qu6e gia Phong Nha - Ke Bang tinh Quang Blnh;

Can eu Nghi dinh s6 04/2015IND-CP ngay 09/0112015 eua Chinh phu vS vi~e
thve hi~n dan ehu trong ho~t dQng eua co quan hanh ehinh Nha nuae va dan vi sv
nghi~p eong l~p;

Theo dS nghi eua TruOng phong T6 ehue - Hanh ehinh,

QUYETDlNH:

Di~u 1. Ban hanh kern theo Quy6t dinh nay Quy eh6 thve hi~n dan ehu trong
ho~t dQng eua Ban Quan ly VuOn Qu6e gia Phong Nha - Ke Bang.

Di~u 2. Quy6t dinh nay e6 hi~u Ive k~ ill ngay kY va thay th6 Quy6t diM s6
97/QD-VQG ngay 21/02/2006 eua Ban Quan ly VuOn Qu6e gia Phong Nha - Ke
Bang vS vi~e ban hanh Quy eh6 thve hi~n dan ehu trong ho~t dQng eua VuOn Qu6e
gia Phong Nha - Ke Bang. Tren co sa Quy eh6 nay, TruOng cae phong ehuyen mon,
dan vi trve thuQe Ban Qmin ly VuOn e6 traeh nhi~m xay dlJ1lg, ban hanh Quy eh6
dan ehu trong ho~t dQng eua dan vi mlnh ph\! traeh.

Di~u 3: Giam d6e, cae Ph6 Giam d6e Ban Qmin ly VuOn Qu6e gia Phong Nha -
Ke Bang; Thu truOng cae phong ehuyen mon, dan vi trve thuQe va can bQ, eong
ehue, vien ehue, lao dQng VuOn qu6e gia Phong Nha - Ke Bang ehiu traeh nhi~m thi
hanh Quy6t dinh nay./.

NO'i nhan:
- Nhudi~u 3;
- Cong dorm ca sa VQG;
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CONG HOA xA HOI cHiJ NGHiA VIET NAM. . .
DQcI~p - Tl}'do - H~nh phuc

QUANGBINH
ONG NHA - KE BANG

QUYCHE
Thl}'c hifn dan chu trong ho~t dQng cua Ban Qmin Iy

VuOn QuAc gia Phong Nha - Ke Bang
(Ban hemh kern theo Quyit atnh s6: 5.2.1./QD-VQG ngayjG. /=f:.I2015

eua Ban quem If; VuOn qu6e gia Phong Nha - Ke Bang)

ChlfO'DgI
NHUNG QUY DJNH CHUNG

Di~u 1. Quy ch€ th\lc hi~n dan chu trong ho~t dQng cua Ban qulm ly VuOn
Qu6c gia Phong Nha - Ke Bang (g9i t~t la BQL VuOn) nhAm phat huy quySn lam
chu cua can bQ, cong chuc, vien chuc va nguai lao dQng (CBCCVC&LD), gop phfuI
xay dvng ca quan trong s~ch, viing m~nh; xay d\ffig dQi ngu CBCCVC&LD co du
phAmch~t, nang l\lc, co trinh dQchuyen mon nghi~p V\l; lam vi~c co nang su~t, ch~t
lugng, hi~u qua, dap trng yeu cau, nhi~m V\ldugc giao gop phfuI xay dvng va phcit
triSn VuOn Qu6c gia; ngan ch~n va ch6ng tham nhung, Hmgphi, quan lieu, phiSn ha,
sach nhi~u trong ca quan, dan vi va nguai dan.

Di~u 2. Phat huy quySn lam chu cua CBCCVC&LD g~ liSn v6i S\l lanh d~o
cua Dang uy BQL VuOn, d6ng thai ch~p hanh nguyen t~c t~p trung dan chu, th\lc
hi~n ch€ dQthu truOng, phat huy vai tra cua cac t6 chuc doan thS trong dan vi. ~(:

Di~u 3. Quy ch€ th\lc hi~n dan chu trong ho~t dQng cua BQL VuOn dugc th\lc ~:
hi~n trong khuon kh6 cua Hi€n phap, Phap lu~t Nu6c CQng hoa xa hQi chu nghia
Vi~t Nam; phat huy tinh than dan chu, d6ng thai kien quy€t xu ly nhung hanh vi 19i
d\ll1g dan chu vi ph~m phap lu~t, xam ph~m quySn, 19i ich hgp phap cua
CBCCVC&LD va quySn lam chu cua nhan dan, can tra vi~c th\lc hi~n nhi~m V\l,gay
m~t doan k€t trong nQibQdan vi.

ChlfO'ng II
DAN CmJ TRONG NOI BO BAN QUAN LV
WON QUOC GIA PHONG NHA - KIt BANG

Ml}.c1
TRAcH NH~M CVA GIAM DOC BAN QUAN LV VUON vA CAN BO,

CONG CHUC, VIEN CHUC, LAO DONG

Di~u 4. Trach nhifm cua Giam dAcBan Qmin Iy VlfCyn
1. Th\lc hi~n dan chil trong qulm ly va diSu hanh ho~t dQng cua dan vi, quan ly,

su dung, dao t~o, b6i duong, th\!c hi~n ch€ dQ,chinh sach d6i v6i CBCCVC&LD.



2. Td chilc cac cUQch9P giao ban djnh 10', hang thang, hang quy va 6 thang d~
dcinhgia kSt qua thlJChi~n cac nhi~m V\l duQ'cgiao va de ra cac nhi~m V\l, giai phap
chu ySu phai thlJc hi~n trong thai gian t6i cua BQL Yuan. Cu6i nam, Giam d6c BQL
Yuan chi d~o cac phong chuyen mon, don vi 1r1JcthuQc td chilc dcinh gia tdng kSt
cong tac ho~t dQngcua don vi t~i HQinghj can bQ,cong chilc, vien chilc.

3. Dinh ky hang nam, Giam d6c chi d~o thlJc hi~n vi~c dcinh gia d6i v6i
CBCCVC&LD thuQc thAmquyen quan ly theo phan c~p quan ly can bQva theo quy
dinh ~i Nghi dinh s6 56/2015/ND-CP ngay 09/6/2015 cua Chinh phu ve dcinhgia va
phan lo~i can bQ, cong chilc, vien chilc; hB sa dcinhgia dinh 10' hang nam duQ'Cluu
vao hB sa can bQvien chilc do ca quan quan ly theo phan c~p.

4. Lfug nghe y kiSn phan cinh, gop y cua CBCCVC&LD. Khi can bQ, cong
chilc, vien chilc, lao dQng dang ky duQ'cg~p va co nQi dung, ly do C\lth~ thi b6 tri
thai gian thich hQ'Pd~ g~p va trao ddi.

5. Thong bao cong khai d~ CBCCVC&LD biSt nhUng vi~c duQ'cquy djnh t~i
Dieu 8 Quy chS nay.

6. Ban hanh quy chS quan ly trang thiSt bi lam vi~c trong dan vi bao dam thiSt
thlJc, hi~u qua, tiSt ki~m; su dl,lllgtiSt ki~m kinh phi duQ'c c~p; thlJc hi~n cac quy
dinh ve cong khai tai chinh, mua sAmthiSt bi, phuong ti~n va cac tai san cua don vi
phai theo quy dinh cua phap lu~t.

7. ThlJc hi~n cac bi~n phap phong ngira, ngan ch~ hanh vi tham nhung; xu ly
va t~o dieu ki~n d~ ca quan, td chilc co thAm quyen xu ly nguai co hanh vi tham
nhung; nSu thiSu trach nhi~m d~ xay ra tham nhung trong don vi thi bi xu ly theo quy
dinh cua phap lu~t.

8. Chi d~o vi~c cung c~p dAydu, kip thai nhUng thong tin, tai li~u, cach thilc td
chilc thlJc hi~n, trach nhi~m thlJc hi~n va trach nhi~m giai trinh nhUng nQi dung cong
vi~c trong dan vi quy djnh t~i Dieu 8, Dieu 10 cua Quy chS nay, tm nhUng tai li~u
m~t theo quy dinh cua phap lu~t.

9. Xem xet, giai quySt kip thai theo quy dinh cua phap lu~t cac khiSu n~i, t6
cao, kiSn nghi cua CBCCVC&LD va kiSn nghi cua Ban Thanh tra nhan dan; kip thai
bao cao v6i ca quan co thAm quyen nhUng v~ de khong thuQc thAm quyen giai
quySt cua minh.

10. Kip thai xu ly nguai co hanh vi can tra vi~c thlJc hi~n dan chu trong ho~t
dQng cua BQL Yuan va nguai co hanh vi tra thu, tm d~p CBCCVC&LD, khiSu n~i,
t6 cao, kiSn nghi theo quy dinh cua phap lu~t.

Di~u 5. Trach nhi~m cua Thli trmrng cac phong chuyen mon, don vi tr1!c
thuQc .

1. Thu truang cac phong chuyen mon, dan vi tflJCthuQc quan ly va dieu hanh
ho~t dQng cua dan vi minh theo chS dQThu truang, chiu trach nhi~m tru6c phap luat



va Giam d6c BQL VuOn vS toan b9 ho~t d9ng cua don vi minh va vi~c thi hfmh
nhi~m "\1, cong "\1 cua CBCCVC&LD thu9c thftm quySn quan ly theo quy dinh cua
phap lu?t.

2. T~i CU9chQp giao ban dinh kY, Thu truemg cac phong chuyen mon, don vi
tn,rc thu9c danh gia vi~c th\Ic hi~n cong vi~c thai gian qua, lAng nghe y ki~n dong
gop, dinh ra nhUng cong vi~c chu y~u ph,ii giai quy~t trong thai gian t6i cua don vi
va bao cao Giam d6c bi~t d@chi d~o cong vi~c.

3. Thu truemg cac phong chuyen mon, don vi tn,rc thu9c co trach nhi~m quan ly
CBCCVC&LD thu9c don vi minh vS m~t tu tuemg, phftm chfit d~o duc, sir d\lng, dao
t~o, th\Ic hi~n chinh sach d@tham muu cho Giam d6c Ban quan ly VuOn xay dgng
d9i ngii CBCCVC&LD co phftm chfit chinh tri, co nang l\Ic chuyen mon, nghi~p "\1.

4. Theo phan cfip quan ly "CBCCVC&LD dinh kYhang nam, Giam d6c va Thu
truemg cac phong chuyen mon, don vi tn,rc thu9C th\IC hi~n vi~c danh gia d6i v6i
CBCCVC&LD.

f)i~u 6. T8 chifc hQi nghi can bQ, cong chifc, vien chifc
1. Giam d6c Ban quan ly VuOn chu tri, ph6i hQ'Pv6i Ban chfip hanh Cong doan

ca So' chi d~o Van phong VQG va cac don vi tn,rc thu9C ph6i hQ'Pv6i Cong doan b9
ph?n cua don vi t6 chuc H9i nghi can b9, cong chuc, vien chuc m6i nam m9t 15.nvao
cu6i nam ho~c ch?m nhfit trong quy Inam sau. Vi~c t6 chuc H9i nghi can b9, cong
chuc, vien chuc duQ'c ti~n hanh trinh t\I ill ca So' len. Khi co 1/3 (m9t ph5.n ba)
CBCCVC&LD ho~c Ban chfip hanh Cong doan ca So' yeu c5.uho~c Giam d6c Ban
quan ly VuOn, Thu truemg cac don vi thfiy c5.n thi~t thi tri~u t?P H9i nghi can b9,
cong chuc, vien chuc cua don vi bfit thuOng. Thanh ph5.n d\I h9i nghi bao g6m toan
th@ho~c d~i bi@ucan b9, cong chuc, vien chuc cua don vi minh.

2. N9i dung Cllah9i nghj, g6m:
a) Ki@mdi@mvi~c th\Ic hi~n cac Nghi quy~t, chu truang, chinh sach cua Dang,

phap lu?t cua Nha nu6c co lien quan d~n chuc nang, nhi~m V\l cua don vi minh;
ki@mdi@mvi~c th\IChi~n Nghi quy~t H9i nghi can b9, cong chuc, vien chuc tru6c do
va nhung quy dinh vS th\Ic hi~n dan chu trong ho~t d9ng cua dan vi; danh gia, t6ng
k~t va ki@mdi@mtrach nhi~m cua nguai dUng d5.u dan vi trong vi~c th\Ic hi~n k~
ho~ch cong tac hang nam; thao IU?n,ban bi~n phap th\Ic hi~n k~ ho~ch cong tac nam
t6i cua don vi;

b) Giam d6c Ban quan ly VuOn lAngnghe y ki~n dong gop cua CBCCVC&LD;
giai dap nhUng thAcmAc,ki~n nghi cua CBCCVC&LD;

c) Thong qua Quy ch~ chi tieu n9i b9 cua don vi; phat d9ng phong trao thi dua
va kYk~t giao u6c thi dua giua nguai dUng d5.udon vi v6i t6 chuc cong doan;

d) Ban cac bi~n phap cai tiSn diSu ki~n lam vi~c, nang cao dai s6ng eua
CBCCVC&LD trong dan vi;
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d) Ban Thanh tra OOandan cua dan vi bao cao k~t qua ho~t dQngtrong nam; bau
Ban Thanh tra OOandan theo quy diOOcua phap lu~t;

e) Khen thuang cac ca OOan,t~p thS cua dan vi co thaOOtich trong cong taco
Di~u 7. Trach nhi~m cua can bQ,cong chti'c,vien chti'c, lao dQng
1. Nghiem chinh chftp hanh nQi quy, quy ch~ lam vi~c cua BQL VuCm;thvc

hanh ti~t ki~m, ch6ng lang phi va bao dam thong tin chiOOxac, kip thai; thvc hi~n
cac quy diOOvS nghIa V\l, d~o duc, van hoa giao ti~p, quy t~c Ung xu, nguyen t~c
trong ho~t dQng nghS nghi~p va OOungvi~c khong dugc lam theo quy dinh cua phap
lu~t.

2. Chiu trach OOi~mtruac phap lu~t, truac thu truang dan vi va truac Giam d6c
BQL VuCm vS vi~c thi hanh nhi~m V\l cua minh. Trong khi thi hanh nhi~m V\l,
CBCCVC&LD dugc triOObay y ki~n, dS xuftt vi~c giai quy~t OOUngvfin dS thuQc
ph~ vi trach OOi~mcua miOOkhac vai y ki~n cua thu truang dan vi, nhung vfu1
phai chftp hanh S\I chi d~o va huang dan cua thu truang dan vi, d6ng thai co quySn
bao luu y ki~n va bao cao len Giam d6c BQL Yuan. D6i vai vien chuc dugc quySn
til ch6i thvc hi~n cong vi~c ho~c OOi~mV\l trai vai quy diOOcua phap lu~t, dugc
quy~t diOOvftn dS mang tiOOchuyen mon g~n vai cong vi~c ho~c nhi~m V\l dugc
glao.

3. Thvc hi~n tv phe biOOva phe biOOnghiem tilc, phat huy uu diSm, co giai
phap sua chua OOugcdiSm; thing th~ dong gop y ki~n dS xay dVng nQi bQ dan vi
trong s~ch, vfrng m~OO.

4. Dong gop y ki~n vao vi~c xay dvng cac van ban, dS an cua co quan, dan vi
khi dugc yeu d.u.

5. Bao cao nguai co thAmquySn khi phat hi~n haOOvi vi ph~ phap lu~t trong
ho~t dQngcua dan vi.

M1}.c 2
NHUNG VI~C PHAI CONG KHAI DE CAN BO, CONG CHUC,

VIEN CHUC, LAO DONG BIET
Di~u 8. Nhfrng vi~c phai cong khai
1. Chu truang, chiOOsach cua Dang va phap lu~t cua Nha nuac lien quan dSn

cong vi~c cua Ban Quan ly VUCm.
2. K~ ho~ch cong tac hang nam, hang quy, hang thang cua Ban Quan ly VUCm.
3. KiOOphi ho~t dQnghang nam, bao g6m cac ngu6n kiOOphi do ngm sach OOa

nuac cftp va cac ngu6n tai chiOOkhac; quySt toan kinh phi hang nam cua co quan,
dan vi; tai san, trang thiSt bi cua co quan, dan vi; k~t qua kiSm toano

4. TuySn d\lng, dao t~o, b6i duOng, diSu dQng,b6 OOi~m,lum chuySn, bi~t phai,
til chuc, miSn OOi~m;hgp d6ng lam vi~c, thay d6i va thang h~ng chuc daOOnghS
nghi~p, chftm dill hgp d6ng lam vi~c cua vien chuc; di cong tac nuac ngoai, giai



quySt ehS dQ, nang b~e luong, nang ng~eh, dcinh gia, xSp lo~i eang ehue, vien ehue;
khen thuOng, kY lu~t, thai vi~e, nghi hUll d6i v6i can bQ, eang ehue, vien ehue; cae
dS an, d\l an, cae eong trinh ...

5. Cae V\l vi~e tieu e\le, tham nhung trong BQL VuOn da duge kSt lu~n; bim ke
khai tai san, thu nh~p ella nguai co nghia V\l phai ke khai theo quy dinh ella phap
lu~t.

6. KSt qua thanh tra, kiSm tra, giai quySt khiSu n~i, t6 eao trong nQi bQ Ban
quan ly VuOn.

7. Cae nQi quy, quy ehS ella Ban qUID ly VuOn.
8. KSt qua tiSp thu y kiSn ella CBCCVC&LD vS nhung vilil dS thuQe thAm

quySn quySt dinh ella Giam d6e Ban qUID ly VuOn dua ra lfty y kiSn CBCCVC&LD
quy dinh t~i DiSu 10 ella Quy ehS nay.

9. Van ban chi d~o, diSu hanh ella co quan quan ly eftp tren lien quan dSn eong
vi~e ella Ban quan ly VuOn.

Di~u 9. Hinh thuc va thm. gian cong khai
1. Hinh thue eong khai
Can eu vao d~e diSm, tinh ehftt ho~t dQng va nQi dung phai eong khai dS ap

d\ll1g mQt, mQt s6 ho~e tftt ea cae hinh thue eong khai sau day:
a) Niem ySt t~i t111sa don vi;
b) Thong bao t~i HQi nghi can bQ, eong ehue, vien ehue hfulg nam;
c) Thong bao bAng van ban giri toan thS CBCCVC&LD ella don vi;
d) Thong bao eho thll truOng cae phong ehuyen mon, don vi tf\le thuQe va yeu

eAu cae phong ehuyen mon, don vi thong bao dSn CBCCVC&LD lam vi~e t~i don vi
do',

d) Thong bao bAng van ban dSn cae Chi bQ, BCH cae Cong doan bQ ph~;
e) Dang tren trang thong tin di~n ill ella BQL VuOn.
2. Thai h~n eong khai eh~m nhftt la 03 ngay lam vi~e, truOng hgp d~e bi~t

khong qua 05 ngay kS ill ngay van ban duqe ban hanh ho~e kS ill ngay nh~n duge
van ban ella co quan, don vi eftp tren, tm nhUng tai li~u m~t theo quy dinh ella phap
lu~t. D6i v6i van ban niem ySt t~i t111sa co quan, don vi thi phai th\le hi~n niem ySt
it nhftt 30 ngay lien t\le kS ill ngay niem ySt.

M1}c 3
NHiJ'NG ~C cAN BQ, CONG CmJC, vrEN CHUC TRAM GIA

Y KIEN, GIAM DOC BQL WON QUYET DINH

Di~u 10. Nhfrng vi~c CaD bQ, cong chuc, vien chu'c tham gia y ki~n
1. Chll truong, giai phap th\le hi~n Nghi quySt ella Dang, phap lu~t ella Nha

nuae lien quan dSn eong vi~e ella Ban qUID ly VuOn.
2. KS ho~eh eong tae hAng nam ella Ban quan ly Yuan.
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3. T6 chuc phong tnlo thi dua cua Ban quan ly Yuan.
4. Bao cao sa kSt, t6ng kSt cua Ban quan ly Yuan.
5. Cac bi~n phap cai tiSn t6 chuc, ho~t dQng va IS 16i lam vi~c; phong, ch6ng

tham nhUng, th\1c hanh tiSt ki~m, ch6ng lang phi, ch6ng quan lieu, phiSn hi, sach
nhi~u nhan dan.

6. KS ho~ch tuy~n d\mg, dao t~o, b6i dUOng can bQ, cong chuc, vien chuc; bAu
cu, b6 nhi~m can bQ, cong chuc, vien chuc.

7. Th\1c hi~n cac chS dQ, chinh sach lien quan dSn quySn va 19i ich cua
CBCCVC&LD.

8. Cac nQi quy, quy chS cua Ban quan ly Yuan.
f)i~u 11. Hinh th.rc tham gia y ki~n
Can cu d~c di~m, tinh chfit ho~t dQng va nQi dung tham gia y kiSn d~ ap d\lIlg

mQt trong ba hinh thuc tham gia y kiSn sau day:
1. Can bQ, vien chuc, lao dQng tham gia y kiSn tIVc tiSp ho~c tham gia y kiSn

thong qua thu truemg cac phong chuyen mon, dan vi tIVC thuQc vai Giam d6c Ban
quan ly Yuan.

2. Thong qua hQi nght can bQ, cong chuc, vien chuc cua dan vi.
3. Phat phiSu hoi y kiSn tIVc tiSp, gui d\1 thao van ban d~ CBCCVC&LD tham

gia y kiSn.
M1}c 4

NHUNG VIE:C CAN B(>, CONG CWC,
VIEN CHUC GUM SAT, KIEM TRA

f)i~u 12. Nhfrng vi~c can bQ,cong ch.rc, vien ch.rc, lao dQnggiam sat, ki~m
tra

1. Th\1c hi~n chu truang, chinh sach cua Dang va phap lu~t cua Nha nuac, kS
ho~ch cong tac hfulg nam cua dan vi.

2. SU d\mg kinh phi ho~t dQng, chfip hanh chinh sach, chS dQ quan ly va su
d\mg tai san cua dan vi.

3. Th\1c hi~n cac nQi quy, quy chS cua dan vi.
4. Th\1c hi~n cac chS dQ, chinh sach cua Nha nuac vS quySn va 19i ich cua

CBCCVC&LD trong dan vi.
5. Giai quySt khiSu n~i, t6 cao trong nQi bQ dan vi.
f)i~u 13. Hinh thfrc giam sat, ki~m tra
Thu truemg cac phong chuyen mon, dan vi tr\1c thuQc t6 chuc d~

CBCCVC&LD giam sat, ki~m tra thong qua ba hinh thuc giam sat, ki~m tra sau day:
1. Thong qua ho~t dQng cua Ban Thanh tra nhan dan cua dan vi.
2. Thong qua ki~m di~m cong tac, t\1 phe binh va phe binh trong cac cUQchQp

dinh kY cua dan vi.



3. Thong qua hQinghi can bQ,cong chuc, vit~nchuc h~ng nam.

ChuO'Dg III
DAN CHU TRONG QUAN lit vA GIM QUYET CONG VI:E:Cven CONG

DAN, co QUAN, DON "1, TO CHUC CO LIEN QUAN

Di~u 14. Trach nhi~m cua Giam d8c Ban Quan Iy VrrOn
1. T6 chuc, chi de;tova kiSm tra vi~c niem ySt cong khai te;titn.I sa lam vi~c va

dang tai tren trang thong tin di~n ill cua Ban quan ly VuOn dS cong dan, ca quan, t6
chuc (sau day gQichung la cong dan, t6 chuc) biSt cac nQi dung sau:

a) BQph~ chiu trach nhi~m giai quySt cong vi~c co lien quan;
b) Thu tvc hanh chinh giai quySt cong vi~c;
c) M~u dan tu, hB sa cho timg loe;ticong vi~c;
d) Phi, .1~phi theo quy dinh;
d) Thai gian giai quySt timg loe;ticong vi~c.
2. Chi de;tova kiSm tra CBCCVC&Lf) trong vi~c giai quySt cong vi~c cua cong

dan, t6 chuc; kip thai co nhung bi~n phap xu ly thich hQ'Ptheo quy dinh cua phap
lu~t d6i v6i nhUng CBCCVC&Lf) khong hoan thanh nhi~m Y\l, thiSu tinh thfin trach
nhi~m, sach nhi€u, gay phi~n ha, tham nhOOgtrong vi~c giai quySt cong vi~c cua
cong dan, t6 chuc.

3. Chi de;tovi~c b6 tri nai tiSp dan, thvc hi~n vi~c tiSp dan va t6 chuc hom thu
gop y; chi de;toTruang phong T6 chuc - Hanh chinh cling de;tidi~n Ban Thanh tra
nhan dan cua dan vi hang tufin rna hom thu gop y, nghien CUu va d~ xufit giai quySt
cac y kiSn gop y duQ'c gui dSn, bao cao Giam d6c Ban quan ly VuOn va d~ xufit
nhUngbi~n phap hQ'Ply nh~m tiSp thu va giai quySt cac y kiSn gop y.

4. Thong bao dS cong dan, t6 chilc cua dia phuong biSt va tham gia dong gop y
kiSn d6i v6i nhung chuang trinh, d\l an do Ban quan ly VuOn xay d\lllg ho~c t6 chuc
th\lc hi~n co lien quan dSn sv phat triSn kinh tS - xa hQi cua dia phuang do.

5. CU nguai co trach nhi~m g~p va giai quySt cong vi~c co lien quan khi cong
dan, t6 chilc co yeu cfiu theo quy dinh cua phap lu~t; nhung kiSn nghi, phan anh, phe
binh cua cong dan, t6 chuc phai duQ'cnghien cuu va xu ly kip thai.

Di~u 15. Tnich nhi~m cua CaDb<),cong chfrc, vien cht'fc
1. Chi duQ'ctiSp nh~n tai li~u va giai quySt cong vi~c cua cong dan, t6 chuc te;ti

tl"\lsa lam vi~c; bao v~ bi m~t Nha nu6c, bi m~t cong tac va bi m~t thong tin v~
nguai t6 cao theo quy dinh cua phap lu~t.

2. Khi cong dan, t6 chuc co yeu cfiu, can bQ, cong chuc, vien chuc co trach
nhi~m giai quySt cac yeu cfiu do theo thftm quy~n. Nhung vi~c khong thuQc thftm
quy~n giai quySt, can bQ, cong chuc, vien chuc phai thong bao dS cong dan, t6 chuc
biSt va huang d~n cong dan, t6chuc d~n nai co thftm quy~n giai quySt. Can bQ, cong



chuc, vien chuc khong dugc quan lieu, hach dich, cua quySn, tham nhUng, gay kho
khan, phiSn ha, sach nhi~u trong giai quy~t cong vi~c cua cong dan, t6 chuc.

3. Cong vi~c cua cong dan, t6 chuc phai dugc can bQ, vien chuc nghien cuu xu
ly va kip thai giai quy~t theo dUng quy dinh cua phap lu~t va nQi quy, quy ch~ lam
vi~c cua Ban quan ly Yuan.

4. NhUng cong vi~c dff co thai h~ giai quy~t theo quy diM thi can bQ, cong
chuc, vien chuc phai ch~p hanh dung thai h~n do. Truang hgp phuc t~p doi hoi phai
co thai gian dS nghien CUugiai quy~t thi can bQ, cong chuc, vien chuc co trach
nhi~m bao cao thu tru6ng don vi va kip thai thong bao cho cong dan, t6 chuc bi~t.

f)i~u 16. Quan h~ gifra Ghim dBc BQL VuOn vOi cO"quan, dO"nvj cip tren
1. Ch~p hanh quy~t dinh cua c~p tren. Khi co can cu cho rfulg quy~t dinh do la

trai phap lu~t thi phai kip thai bao cao bfulg van ban vai nguai ra quy~t diM; truang
hgp ngum ra quy~t dinh vful quy~t dinh vi~c thi hanh thi nguai thi hanh phai ch~p
hanh nhung khong chiu trach nhi~m vS h~u qua cua vi~c thi hanh, d6ng thai bao cao
c~p tren tf\lC ti~p cua nguai ra quy~t dinh. Nguai ra quy~t dinh phai chiu trach nhi~m
truac phap lu~t vS quy~t dinh cua minh.

2. Phan aM nhUng vuang m~c, kho khan trong qua trinh th\lc hi~n chilc nang,
nhi~m V\l cua minh; ki~n nghi co quan c~p tren nhung v~n dS khong phil hgp, can
sua d6i, b6 sung trong cac ch~ dQ, chinh sach, cac quy dinh cua phap lu~t va trong
chi d~o, diSu hanh cua co quan, don vi c~p tren.

3. Tham gia dong gop y ki~n, phe binh d6i vai ho~t dQng cua co quan c~p tren;
co trach nhi~m nghien cUu, tham gia y ki~n vao cac d\l thao vS ch~ dQ, chinh sach,
van ban quy ph~m phap lu~t do co quan, don vi c~p tren yeu cl1u.

4. Bao cao co quan c~p tren tinh hinh cong tac cua don vi minh theo quy diM;
d6i vai nhUng v~n dS vugt qua thfun quySn giai quy~t thi phai kip thai bao cao, xin y
ki~n chi d~o cua co quan c~p tren. NQidung bao cao len co quan c~p tren phai khach
quan, trung th\lc.

Di~u 17. Quan h~ gifra Ghim dBc BQL VuOn vOi cac phong chuyen mon,
don vj trl}'c thuQc

1. Thong bao cho cac phong chuyen mon, don vi tf\lC thuQc nhung chu truong,
chinh sach cua Dang va cac quy dinh cua phap lu~t lien quan d~n ho~t dQngva ph~m
vi trach nhi~m cua cac don vi; chi d~o, huang dful va kiSm tra ho~t dQngcua cac don
vi va chiu trach nhi~m vS nhung hanh vi vi ph~m phap lu~t cua cac don vi n~u nhfrng
hanh vi vi ph~m nay co nguyen nhan til S\l chi d~o, huang dful cua minh.

2. Nghien cUu, kip thai giai quy~t cac ki~n nghi cua cac phong chuyen mon,
don vi tf\lC thuQc; dinh ky lam vi~c vai thu truang cac phong chuyen mon, don vi
tf\lC thuQc dS tf\lC ti~p nghe bao cao tinh hinh cua don vi, chi d~o vi~c th\lc hi~n
chuong trinh, k~ ho~ch cong tac cua don vi.



3. Khi cAnthiSt, phai Cll can bQ, vien chilc dSn cac don vi d~ trao d6i, nghien
Clm, giai quySt nhiing vftn dS Cl)th~ cua don vi do; phai xli ly nghiem kh~c nhiing
can bQ, cong chuc, vien chuc bao cao, phan anh sai SlJth~t, khong trung thlJc.

ChU'011g IV
DIEU KHOA.N THI H.ANH

Di~u 18. Giam d6c, cac Pho Gicim d6c Ban quan ly VuOn, Thu wOng cac
phong chuyen mon, don vi t11lCthul)c va can bl), vien chuc, lao dl)ng thuQcBan quan
ly VuOn Qu6c gia Phong Nha - Ke Bang phai thlJc hi~n nghiem ruc Quy chS nay;
nguai vi ph~m Quy chS se bi xli ly theo quy djnh cua phap lu~t hi~n hanh.

Di~u 19. Phong T6 chilc - Hanh chinh ph6i hgp vOi Ban ch~p hanh Cong doan
co sa co trach nhi~m hu6ng dful, theo d5i vi~c thlJc hi~n Quy chS nay. Trong qua
trinh t6 chilc thlJc hi~n, nSu co kho khan, vu6ng m~c, cac phong chuyen mon, don vi
t11lCthul)c va cac ca nhan phan anh vS phong T6 chuc - Hanh chinh dS trinh Giam
d6c Ban quim Iy Vuim xem xet di~u chinh, sira d6i cho phil h~
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